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IHouoxxenue
0 BeJeHUU YJIEKTPOHHOI0 KYPHAJIa

1. OouHe moJ10KeHUs

1.1./larHOE TIOMOKEHUE pa3paboTaHO HA OCHOBAHHH JIEHCTBYIOMIETO 3aKOHOAaTeIhCTBa Poccuiickoit dexeparmm o
BEJICHUU JIOKYMEHT0000pOTa 1 yueTa y4eOHO-TIeJaroriuecKoi AesTeIbHOCTH, B YaCTHOCTH:

-3akona Poccuiickort ®enmeparun No 273-03 ot 29 nmekadbps 2012 roga «O06 obpazoBanuu B Poccuiickoit
denepanuny;

-denepanbHbII 3aKOH «O MePCOHABHBIX JTAHHBIX)» oT 27.07.2006 N 152-03
-Denepanpubiii 3akoH 0T 27.07.2010 Ne 210-®d3 «OO6 opraHuM3anuy IMPEAOCTABICHUS TOCYIAapPCTBEHHBIX W
MYHUIUATBHBIX YCIYT»
-OenepaibHBIN 3aKOH oT 06.04.2011 No 63-d3 «00 3JIEKTPOHHOMU TIOIITUCH;

-Pacniopsokenue [lpaButensctBa PO ot 25.04.2011 N 729-P 00 yTBepkIieHHH MEpeYHS YCIYT, OKa3bIBAEMbBIX
rOCYJapCTBEHHBIMU M MYHHLINNAIBHBIMHU YUPEXKACHUSIMU U JPYTUMH OPTaHU3aLUIMU

-IIpuxaza Munnpocsenienusi Poccun ot 06.11.2024 Ne 779 "O6 yTBep>kaeHHU NEpedHsl JOKYMEHTOB, IOArOTOBKA
KOTOPBIX OCYHIECTBIISIETCS MeNarorniecKuMi pa0OTHUKAMHU TMPH Pean3allii OCHOBHBIX 00IIe00pa30BaTeIbHBIX
mporpaMM, 0Opa30BATENBHBIX TPOTPaMM CpEIHEro NpodecCHOHaIbHOTO 0o0pa3zoBaHus" (BCTYNHJI B CHIIY C
01.03.2025 roma).

1.2. TonoxeHnue ompenenser npaBuia pabOThl W €JUHbIC TPEOOBAaHUS MO BEIEHHIO 3JCKTPOHHOTO JKypHalla B
MBOY «llkona Nel10»

1.3. DnexTpoHHBIM XypHasIoM (manee — OJXK) HaspIBaeTCsl KOMIUIEKC MPOrpaMMHO-aNIapaTHBIX CPENCTB,
BKJTIOYAIOLIMHA 0a3bl JAaHHBIX W CPEACTBA JOCTyHa M PabOTHl ¢ HUMH (IIPOrpaMMHO-aNNapaTHy0 HHPPACTPYKTYPY,
cepBUCH HH)OPMAIIMOHHOTO B3aUMOICHCTBHSA).

1.4. DnexTpoHHBIA THEBHUK — pa3zaen DK, npeacTapisionui co60il HHINBU Y aT3UPOBAHHYIO BEIOOPKY JaHHBIX
n3 39X o xone u pesynpTarax 00y4eHUs] KOHKPETHOTO YYEHHUKA.

1.5. DX — cpecTBO MHIUBUIYAILHOTO Y4YeTa Pe3yJbTaTOB OCBOCHHUS 00pa30BaTeIbHbIX MporpaMM. OH OTHOCUTCS
K y4eOHO-TIeJarorn4ecKor JOKyMEHTAIMi. AKKypaTHOE, TOYHOE U CBOEBPEMEHHOE BEJCHHE €T0 005S3aTENbHO IS
Kaxzaoro corpynsuka IIkonsl, B 00si3aHHOCTH KOTOporo BxoauT pabora ¢ XK. loctym Kk mepcoHanbHBIM
CTpaHMIIAM JHEBHWKa WMEIOT pOJWTENH (3aKOHHBIE MpPEACTABUTENHN) OOydaromierocsi, oOydJaromuiics,
aagvuarctpanus xomsr (mupektop LKkoipl, 3amecTuTeNnyn TUPEKTOpPA), YUUTENS, KIACCHBIE PYKOBOIUTEIH;
aaMuHKCcTparop DXK.

1.6. Ilpuanmnamu padotsl ¢ DK sBusoTCs:

) cOOJIO/IEHNE TIPaB ¥ CBOOOJ] YIaCTHUKOB 00pa30BaTENbHBIX OTHOIIEHHH;

) JIOCTOBEPHOCTH M MOJTHOTA HHpOpMaINH, coaepkameiics B DXK;

. yHHDHUKAIWS JaHHBIX, cojiepxkaiuxcs B DK, u tokyMeHTupoBaHHOU uHpopmarmu [1komsr;
° 3aInTa JaHHBIX, coaepKanuxcs B 90K, oT HEpaBOMEPHBIX U IPOTHBOIIPABHBIX TCHCTBHMA.

1.7. Benenue nnekTpoHHBIX (OpM ydeTa 00Opa3oBaTEIbHOHN JEATEILHOCTH W PE3yJbTaTOB 00pa3oBaTeIbHON
nesitenbHOocTH (DXK) siBisieTcss cOCTaBHOM 4acThio padOTHl MO BEACHHUIO 3JEKTPOHHOTO JOKYMEHTOOOOpOTa B
[Ixomne.

1.8. DX siBnsieTcst 4acThio MHPOPMAITUOHHON crucTeMbl LITKOIBI.



1.9. OyHKIMOHMpPOBaHWE M WCHONL30BaHMEe OJK OCYIIECTBIAETCS B COOTBETCTBHH C JICHCTBYIOIIUM
3aKoHOMaTenbCTBOM P®, B Tom umncie denepambHbIM 3aK0oHOM OT 27.07.2006 Ne 152-03 «O mepcoHAIBHBIX
JTAHHBIX».

1.10. OtBercTBeHHOCTH 32 (pyHKIMOHHpOBaHKE DK M KOHTPOJIb 33 MPaBUILHOCTBIO €0 BEACHHS BO3JIAraroTcs Ha
mupektopa LIKoIbI 1 TEXHHYECKOTO CIEIHaTUCTA.

2. Haznavenue 7K

9K ucnonp3yercs A pelleHns CIeIyOMuX 3aa4:

2.1. Coszmanue/BBON, CHCTEMATH3aIlus, WCIOIL30BAaHHEC MW XpaHEHHWE MJaHHBIX O XOAe¢ 00pa3oBaTelbHOM
nesitensHOCTH B lIKOITE, B TOM 9Hciie 00 yCIieBaeMOCTH | ITOCEIAEMOCTH YIaIUXCA.

2.2. Odpopmnenne napopMannm, Xpassiieiics B 6a3e TaHHBIX, B BUJE JOKYMEHTa Ha OyMa>KHOM HOCHUTETIE.

2.3. OobecrieueHne OMEPATUBHOTO JOCTYNa poOAWTENedl (3aKOHHBIX TpeAcTaBHTENel) oOydaromerocs,
oOyuaromerocsi, anMuauctpanuu konsr (mupextopa Ilkombl, 3amMecTuTeneil AUPEKTOpa), YIUTEIEH, KITaCCHBIX
pPYKOBOJMTENEH K OTMETKaM 3a BeCh IIEPHO/ BEACHU KypHaja Mo BCEM MpeaMeTaM B J1I000e BpeMsl.

2.4. ABromaTu3alysi CO3JJaHusI OTUYSTHON JJOKYMCHTAIIUU YUUTEIICH U aIMAHUCTPAITUH.

2.5. CaoeBpeMeHHOe  HWH(POPMUpPOBAHHE  poAUTeNled  (3aKOHHBIX  TPEICTAaBHTENCH) IO  BoOmpocam
yCIIEBAEMOCTH, UHAUBUYAJIbHBIX PE3YJIBTATOB U MOCEIAEMOCTH UX AETEH.

2.6. UndopmupoBaHre yyaiuxcs 0 Xo/1e 00pa30BaTelbHOM NeATSIbHOCTH TOCPEACTBOM JaHHBIX B DK,

2.7. KoHTpois 3a peanuzaiueil 00pa3oBaTeNbHBIX POTPaMM, B TOM YHCIIE yUeT:

o MPOBEACHHBIX 3aHATUH;

) JOMAIIIHUX 33/IaHUi 1 00beMa Harpy3KH Ha 00y4aromuxcs;

o Pe3yIbTaTOB OCBOCHUS 00Pa30BaTENBHOM MPOTPaMMBI yUaIIUMUCS (YCIIEBAEMOCTh );
. MOCEIAeMOCTH 3aHATHI YJaIIUMUCS;

° JWMHAMUKHA YCIICBACMOCTH y4alllUuXCA,

. peanu3anuy 00pa3oBaTeLHON MPOTPaMMEI.

3. [IpaBuaa pa6otsl ¢ DK

3.1. Benenne 2K o0s3aTenbHO AU KaXKIIOTO TeAarora, KJIACCHOTO PYKOBOAWTENS, a TakXKe TeX paOOTHHUKOB
[Ikosel, B ybM (PYHKIIMOHANBHBIE 00S3aHHOCTH 3TO BKITIOYEHO.

3.2. TlomnepxaHue B aKTyaJlbHOM COCTOSHHHM WHGOpMAIMK, Xpassmedcs B 0a3e maHHbIX XK, sBusercs
00513aTEIIbHBIM.

3.3. Yuer peanuzanuu 00pa3oBaTEIbHBIX MPOTPaMM M OCYIIECTBICHHUS 00pa3oBaTeNIbHON AEATENLHOCTH BEETCS
BCEMH TeiarorndeckuMu paborHukamu kol

3.4. Pacmpenenenue 3aHATHH 1O MpeaMEeTaM U 3aKpeIUIeHHEe MX 33 YYHUTEJIIMH OCYIIECTBISIETCS Ha
OCHOBaHUM yueOHOTO TUTaHA U pacTpeIeIeHUs MeIarornIecKoil Harpy3KH.

3.5. Brox B DX mar mpoBeneHus 3aHSATHI B COOTBETCTBUU C PACIHMCAHMEM 3aHATHNA, TEM YPOKOB, 3aJaHHBIX
JNOMAIIHUX 33/aHUH, OTMETOK OO0YYaroOLINXCsl U CBEACHUH 00 OTCYTCTBHH YYAIIMXCSl HA YPOKaxX OCYIIECTBISETCS
YUUTEISIMH €KE€THEBHO.

3.6. Buecenue B DK nndopmanmm 06 oTMeTKax 00y4Jarouuxcsi ¥ CBEICHUH O MIPUCYTCTBUH/OTCYTCTBHH yUaIIUXCsl
JOJKHO IPOM3BOAMTECS B ACHB NPOBEACHNUS 3aHATUS He o3aHee 17:30.

3.7. llxona rapaHTUpyeT yHallMMCS U MX POJUTENSAM (3aKOHHBIM MPEACTABUTEISIM) BO3MOKHOCTH ONEPATHBHO
MoJy4aTh HHQOPMAIIHIO O TEKYIIeH YCIIeBaeMOCTH U MOCEIAeMOCTH y4arierocs yepe3 DXK.

3.8. Ilpu Bemenun DX kaxapiM memaroroM (y4urteiaeMm) JO/DKHO COOJIONAThCS eauHOoOpasue 3arloHCHUS
XKYpPHaJIOB B YacTH TEM IPOBEICHHBIX YPOKOB (B COOTBETCTBMM € paboueil mporpaMMoi IO NpenMeTy),
BBICTABIIEHHBIX OTMETOK, IIPOITYCKOB YPOKOB U 3aMKcel 0 JOMAITHEM 3aJaHHH.

3.9. [Nonp3oBarensm DK 3ampemaeTcs nepeaaBaTh CBOM MEPCOHATIBHBIE pEKBU3HUTHI focTyna K DK apyrum jaunam.
3.10. Cotpynuukam HIkomnsl 3anpemaercs gomyckars ydamuxcs L konst k padote ¢ XK.

4. IIpaBuia BeleHUs y4eTa yCIeBAEMOCTH M IOCEIAeMOCTH yYaIuXcst

4.1. Pabora yuwrens Mo BEICHHWIO JAaHHBIX TEKYyIEH YCIIEBAEMOCTH YYaIllerocsl OCYIIECTBISIETCS B pasjieie
«KiaccHbIi xKypHam».

4.2. Yuutens B COOTBETCTBHM C paclUCaHMEM 3aHATHI BHOCUT B OJJXK ciepyromiye OaHHBIE: TEMY YpOKa;
OTCYTCTBHE y4aIlIUXCsl; OTMETKH YYaIlIUXCs; JOMAIIHEe 3aJaHue.

4.3. Yuurens BHOcHT B DK y4eTHy 3ammch O TIPOBEJCHHOM 3aHATHH 1O (akTy B JCHb IPOBEICHUSI.
[Ipon3BoauTh 3aMKCh YPOKOB 3apaHee HEAOMYCTUMO.

4.4. Yuurens, 3aMEHSIOMINN OTCYTCTBYIOILIETO Y4MTeNs, Ha BpeMs (IaTy) 3aMeHbl momydaeT goctyn Kk OXK Ha
CTpaHUIIE OTCYTCTBYIOIIETO YUUTENS U 3aIIOJIHSAET €r0 B YCTAHOBICHHOM TMTOPSAIKE.

4.5. Yuer pe3yapTaToOB yCIIEBAEMOCTH yUaIIUXCSL:

L PE3YJIbTAThI yqe6H0171 ACATCIIBHOCTH OLICHUBAIOTCSA HaAa OCHOBAHUH YCTHBIX OTBCTOB (BLICTYHJICHI/Iﬁ)
ydamuxcs, MMCbMEHHBIX pa60T, HpaKTI/IIIeCKOﬁ ACATCIIBHOCTH YUAIIUXCA,
L] OTMETKHU 3a YCTHBIC U IMUCbMEHHBIC OTBETHI BBICTABIIAKOTCA B KOJIOHKY 3a TO YHMCJIO, KOrla IIpoBOAUIIACH

pabora;



. B KJIETKaX JJIs OTMETOK YYHTEIh UMEET MPABO 3aAIMUCHIBATH TOJIBKO OJMH U3 CICIYIONINX CHUMBOJIOB: «2%,
@3», «», «5», «H», «». OtmMeTKy «1» (emWHHUIlY) HE BBICTABIAIOT. JJOIyCTHMO CTaBUTHh HECKOIHKO OTMETOK B
onHy rpady;

o MPU  KOHTPOJIGHBIX MEPOIPUSITHAX, MPOBOJAUMBIX YYHUTEIEM B COOTBETCTBHH C TEMaTHUYECKUM
TUTAHUPOBAHUEM, OOS3aTENBHBIM YCIOBHEM TIPOBEJCHHUS KOHTPOJS SIBJISETCS BBICTABICHHE OTMETOK BCEM
yYaluMcs, TIPUCYTCTBYIOIIMM Ha YpoKe (UCKIIoYas Cllydad, KOTJIa yYallWiCs J0JIr0oe BpeMsi OTCYTCTBOBAJ IO
YBKUTEIBHOU MPUYHHE (HAIIPUMEP, 110 O0JIC3HHU), TOATBEPKICHHON COOTBETCTBYIOIIUMU JIOKYMEHTaMHN ),

. OTMETKH BBICTABJISIOTCS B Ipade TOro JIHs, KOrJia MPOBOIWIACH TaHHAS paboTa;

o OTMETKH 3a MHCHbMEHHYIO paboTy MPOCTABIAIOTCA B CPOK He OoJiee Tpex pabdodmx JHEH C MOMEHTa ee
HAIUCAHMS YYAIIMMHUCS;

. BpeMsI, 32 KOTOPOE yYalllUics JTOJDKEH JIMKBHIUPOBATh 33JI0JKCHHOCTh, HE MPEBBIACT OJAHON y4eOHOM

Helenmyu TpU YCIOBHM TPHCYTCTBUS ydamierocss B Illkose, B TedeHHe KOTOPOW pe3ysbTAaThl OICHUBAHUS
OTCPOUYEHHBIX 33/1aHUI JOJKHBI OBITH BBICTaBICHBI yuuTeaeM B DXK.
4.6. YueT nocemaeMoCT! yJaluxcs:

. YUYHUTENb 0053aH Ha KaXJIOM YPOKE OTMEYaTh OTCYTCTBYIOIINX YJaIINXCS;
. MIPU OTCYTCTBUH YHYaIIEerocs Ha YPOKe YUHUTeNb pocTaBisieT «Hy;
) ydaiuecs, UMEIoUIe MEIUIIMHCKYI0 CIpaBKy 00 OCBOOOKAEGHWUH OT (DM3MYECKUX HArpy30K, IOJKHBI

MIPUCYTCTBOBATh HA YpOKaxX (GU3NUECKON KyJIbTYPhI U BBIIOIHATE HHAUBUIYAJIBHBIC 3a1aHUS.

4.7. OdpopmiieHre TEMBI ypOKa:

paboTta yuuTens 1o BeJICHHIO yueTa BBITIOJHEHHS YUEeOHBIX POrpaMM M MPOBEACHHBIX 3aHATHH OCYILIECTBISIETCS B
paznene «TeMbl ypOKOB U 3ajaHUsD»;

. B Hayaje y4eOHOro roja Yy4YuTelIb BHOCHT TEMAaTHYECKOE IUIAHMPOBAHHE IO MPEIMETy B pasneln
«[InmanupoBaHre ypoKOB» Ha CPOK OT OJHOW y4eOHOH 4eTBepTH N0 roAa. Ecim y4uTenb UCIBITHIBACT TPYAHOCTH
NP BHECEHHM B JKypHal TEMAaTHYECKOTO IUIAHUPOBAHMs, OH MOJXKeT 3amoiHuTh Qaiin Microsoft Excel mo
YCTaHOBJIEHHOH popme 1 epeaats aaMuHACTpaTopy DK it umnopTapoBanus B DK

. yuuTens BHOCHT B DJK y4eTHyI0 3aIuch 0 TeMe ypoka o (akTy B I€Hb IPOBEACHUS;

) ydeTHas 3anuch B DK J0KHA COOTBETCTBOBATH TEME MPOMACHHOIO HA ypOKE MaTepHaa.

4.8. JlomamHee 3aaHue:

yunTenb BHOCUT B DK nHpOpMaIuio o foMairHeM 33JaHud B IeHb IPOBeIeHus 3aHsaTus 10 17:30;

. B rpade «/lomamHee 3aganue» GUKCHPYET coAepKaHue 3a1aHusl, CTPAHHIIBI, HOMepa 3aJa4d U yIpaKHEeHUH
C OTpaKEHUEM CIeIU(PHUKH JOMAITHEH padOThI (TIOBTOPHUT..., COCTABUTH TIIaH, TAOIHUILY, BOPOCHI U T. 1.);
. oopmisier aomaimIHee 3aJaHHE TBOPUYECKOI'O XapakTepa, HamnpuMmep, chenaTb PHCYHKH, HaIHMcaTh

counHeHue, B rpade «JloMaminee 3agaHue» cieayommM odpazoM: «TBopueckoe 3a1aHKe: BBIOJIHUTH PUCYHOK K
CKa3Ke...»;

. BHOCHT 3anuch «HIUBHAYanpHOE 3a0aHue» B rpady «/lomamrHee 3amaHmey, eCliv MpeaiaraeT yqanuMcs
WHAWBHUIyaJIbHBIC 33 JaHMS,;

. HE 3aJaeT JOMalllHee 3aJlaHie ¥ BHOCHUT B TToJie «/[omamHee 3aganue» 3amuchk «He 3amanoy;

. HE 33J]aeT JOMaIlHee 3aJjaHne TI0CIIe KOHTPOJBHBIX MEPOTIPUSTHH, HA KAHUKYJIBI.

4.9. BeIcTaBieHNE HTOTOBBIX OTMETOK:

. VYUTEIh BBICTABISIET OTMETKU 32 OTYETHBIN Tiepuoy] ydammumcst B pazaen I2K «lomoBas oTMETKaY;

. B KOHIIE OTUETHBIX IMEPHOJIOB BBICTABIISET OTMETKH yUYalIUMCS 34 YETBEPTb, MOJYTOJUE, TOJ B CPOKH,
ornpeaeneHabie qupekTopoM [1Ikoikl, HO He O3 THEe YeM 3a J1Ba JHs 0 OKOHYaHHS yIeOHOTO epro/a;

. JUIsi OOBEKTUBHOW aTTECTAllMK OOYYaroIIMXCs 32 YETBEPTh yUMTENIb 00s3aH BBHICTaBUTH B DJK He MeHee

TpEX OTMETOK, a MJIA aTTeCTallMU 3a IMOJYyroJguc — HE MCHEC IATH OTMETOK C OGSIS&TGJIBHLIM YUC€TOM Kade€CTBa
3HAHUH 00YYarOMIMXCs TI0 MUCHMEHHBIM, J1a00paTOPHBIM U MTPAKTHYESCKUM padoTaMm.

5. ®yHK1IUM U 1eATeJHLHOCTb NoJb30BaTeseil DK

5.1. Ilonms3oBarensamu DK SBISIOTCS:

o aamuHuctpanus Hlkonsr: mupexrop Lkonsl, 3amecTUTeNN AUPEKTOPA;
o MeJaroru;

. KJIACCHBIE PyKOBOJUTEIH;

. JHcIieTyep o0pa3oBaTeIbHON AEATENbHOCTH,;

. aaMuHuCcTparop XK

o pabOTHUKM MeAUUMHCKOHN ci1ykO0b1 LIIKOIBI;

o CHETMATUCT KaJIpoBOil ¢y 05! [1IKOIBI.

5.2. Yuamuecs 1 UX pOAUTENHN (3aKOHHBIE IPEICTABUTEIH) SIBISIOTCS MMOJIb30BATENSAMH 3JIEKTPOHHOTO THEBHHKA.
5.3. dupexrop Ikonsl yTBEpkKAAET:

. y4eOHBIN IUIaH He Mmo3aHee 1 ampesis npeiecTBYIomEero y4eOHoro roja;

. MeIarornieckyro Harpy3Ky Ha 4eTBepTh (TIOJIyrojiue/ydeOHbIH TOJ) HE TMO3/JHEe YeM 3a JIBE HEAeH J0
Hayana y4eOHOTo MepHoa;



. pacricaHye 3aHITHH Ha yIeOHBIN IMepro T He TIO3HEE YeM 3a OJTHY HECIIO IO €T0 Havdaja,

) CHMCOYHBIN cocTaB ydanuxcs kinaccoB lIkomnbsr He mo3nuee 31 aBrycra;

. CITMCOK KJIACCHBIX PYKOBOJUTENEH He mo3aHee 31 aBrycra.

5.4. 3amectutens aupekropa 1Ikoibl o yueOHO-BOCIUTATENILHOM padoTe:

. OCYIIECTBIISIET HEMOCPEICTBEHHOE PYKOBOJICTBO CHCTEMOM padOTHI 1o BeaeHHIo DK

. 0 OKOHYAHWW Y4YeOHOTO TO/Aa MOJIydaeT y aIMHHHCTparopa kKonmuu OXK Ha 3IEKTPOHHOM HOCHUTEIS
nH(OPMAITUHU — ONITUYECKOM JIUCKE TI0 KIIaccaM;

. MIPOBEpPEHHBIE Ha pPabOTOCIIOCOOHOCTh TBepable Komuu XK 3ameyaTsiBaeT B KOHBEPTHI, 3aBEpSET
MTOATHICHIO, pacu(POBKOH MOIITNUCH U TaTOM;

o OCYIIECTBISICT KOHTPOJb 3a CBOCBPEMEHHOCTBIO OTPAXEHUS B JKYpHAJIEC paclUCaHUi U yYeTOM

3aMEMIeHHBIX U TMPOMYIIEHHBIX YPOKOB (3aHATHIHA).

5.5. TexHnuyeckue CrienuaInuCThbL:

o CBOCBPEMEHHO IMPEIOCTABISAIOT JUCIIECTYCPY 00Pa30BATEIBHOIO YUYPCKACHUS IAHHBIC JUIsl 3arOTHCHUS
QXK: cxemy 00ydeHUs, CIIUCOK M3Y4YaeMbIX JUCIUIUIMH (MIPEAMETOB) JJIs KaXKIOTO KJIACCa/TPYIIbI, CBEIEHUS O
neproaax o0y4eHHs U aTTeCTAINH U T. 11.;

. M0 OKOHYAaHUH YETBEPTEH U MOIYTrOUi COCTABIISIOT OTYETHI 10 padote yuntenei ¢ DK;

. M0 OKOHYaHHWM Yy4eOHOro rojia KOHTPOJHPYIOT pacnedarky JaHHeix JXK ¢ pesymbraTamu oOydeHHs B
y4eOHOM TOxy (WTOTOBBIMH OTMETKaMH) TIO KiaccaM W TMPaBWIBHOCTh WX O(OPMIIEHHS KIACCHBIMU
PYKOBOIUTEISIMU;

. WHPOPMHPYIOT MEAArOrOB O BBISBICHHBIX OIIUOKAX, JOMYIICHHBIX UMH ITpu padote ¢ D)K;

o OCYIIECTBIISIOT KOHTPOIb 3a peanuzanueit ®I'OC HOO, OO0 u COO; 3a BEINOTHEHNEM YIeOHBIX TUIaHOB;

MIPOTHO3MPOBAHUEM XOJa, Pa3BUTHS U PE3YIbTAaTOB 00Pa30BaTEIbHOM AEATENBHOCTH 110 KJaccaM; MPaBUIbHOCTHIO
BeZcHUsT DXK; CBOEBPEMEHHOCTHIO OTpaKEHHS B JKypHAJe paclHCaHMS; 3aloJHCHHEM >KypHalla Melaroramu;
CBOCBPEMCHHOCTBIO BBICTABJICHUA OTMCTOK M PE3YJILTATOB 3aH51TI/II\/'I; HaIoOJHACMOCTBIO OTMETOK; OTPAKCHUCM
MOCEIIAEMOCTH 3aHITUI; CBOEBPEMEHHBIM 3alI0JIHEHUEM pa3zieNna JOMAIIHUX 3aJaHui; COOTBETCTBHEM JOMAIIHUX
3aJlaHui TpeOOBaHMSIM IO COICPIKAHUIO U 00BEMY.

5.6. Yuutens (earoruueckiii pabOTHHK):

o otrpaxkaeT B DK xox o0pa3oBaTenbHON NesSTENTFHOCTH B COOTBETCTBUU C 00pa30BaTENbHOW MPOTPaMMOi 1
Y4eOHBIM TUTAHOM;

° CKCAHCBHO BHOCHUT B XYpHaJ CBCACHUA O 3aHATHUAX IO NPECIMETY (TCMaX YPOKOB, 3aJaHHbIX JOMAaIIHUX
3a/IaHUsX);

. oieHNBAeT 3(PGEKTUBHOCTD U PE3yJIbTATUBHOCTh OOYUEHHUS ydyalluxcs 1Mo npeaMeTy (Kypcy, mporpamme),
YUUTbIBaA OCBOCHUE 3HaHPII>'I, OBJIaJICHUEC YMCHUAMU, Ppa3sBUTUC OIIbITa TBOp‘IeCKOﬁ JACATCIBbHOCTH,
[03HABaTENbHOTO HHTEPECa YUAITUXCS;

. BHOCUT JaHHBIE OO YCIIEBA€MOCTH YYAaIIMXCs, CBOEBPEMEHHO IPOCTABISIET IOJyYEHHbIE YYEHHKaMHU
OTMETKH, B TOM YHCJI€ YeTBEPTHBIE (IIOJIYTOI0BBIE) U TOJOBBIE;

) OTMETKH 3a NMMChbMEHHBIE PabOThI BBICTABISIET B CPOKH, IPEAYCMOTPEHHBIE HOPMaMH UX MPOBEPKH, HO HE
MO3/1HEee TPeX JHEH C MOMEHTa POBEICHHS PaOOTHI;

. 3aHOCUT CBOEBPEMEHHO AaHHBIE O IIOCELIAEMOCTH YUAIIUXCS, BBIIOTHEHUH JOMAITHUX 3a/1aHUI;

o 3anonHgeT XK Kak 3aMemaronuii yuyuTens (BBOAWT JaHHBIE O MPOBEACHHOM YpPOKE) B YCTAHOBIEHHOM

MOPSAJKE IPU OCYIIECTBICHUN 3aMEHBI.
5.7. KnaccHble pyKOBOJUTEIHU:

) KOHTPOJMPYIOT aKTyaJbHOCTh HH(OpMAIMK 00 ydYamuxcsi, POAUTENSIX W CIHCKax CBOErO Kiacca U
WHPOPMHPYIOT TUCTIETIEPa 00pa30BATEILHOTO YUPEXKICHHUS O JIIOOBIX H3MEHEHUSIX, BHECEHHBIX B KYPHAaT,

o aHAJIM3HUPYIOT YCIIEBAEMOCTD U MOCEIAEMOCTh YPOKOB yUYaIIMMHUCS CBOETO KI1acca;

o KOHTPOJIMPYIOT CBOEBPEMEHHOCTH 3allOJIHEHUs] M BHECEHHUS IIeJaroraMM AaHHBIX 00 yCIeBaeMOCTH H
MTOCEAeMOCTH YJaITUXCs CBOETo Kiacca B DXK;

o WHPOPMHUPYIOT poaMTesneil 00 yCcreBaeMOCTH M MOCEIIAeMOCTH JETeH IOCPEACTBOM OTYETOB,
chOopMHUPOBaHHBIX Ha OCHOBE AaHHBIX DK, B TOM UmMCIIe 1Mo 3ampocaM poanTenei;

) 3HAKOMAT YYANIMXCAd W WX POAHUTENeH C HOPMATUBHBIMH JOKYMEHTAMH, JIOKaJIbHBIMH aKTaMH u
WHCTPYKIUSIMH, PETIAMEHTUPYIOIINMH MOPAIO0K HCoab30BaHms DK;

o MPEJOCTABISIOT 10 OKOHYaHUHM Ka)KJOW YETBEPTH 3aMECTUTENIO JUPEKTOpa MO Yy4eOHO-BOCHHUTATENEHON
pabote oT4eTHl 00 yCIIeBaeMOCTH M MOCEIIAEMOCTH yYaIUXCsl KJIacca;

) OpPraHM3YIOT OIEPaTHBHOE B3aMMOJEHCTBHE MEXIy y4YallMMHCS Kjacca, MX POAWTEISMH (3aKOHHBIMU
npeacTaBuTeNsIMu), agMuaucTpauueit Llkoner u megaroramMu ¢ nomomisio DK

o KOHTPOJIMPYIOT €KEIHEBHO PETUCTPaLNIO (haKTa NPUCYTCTBUA/OTCYTCTBHS yUaIErOCs Ha 3aHATHIX.

5.8. lucnieryep 00pa30BaTENBHOTO YUPEKISHUS:



) BBOJWT W KOHTPOJIHUPYET aKTyalbHOCTh MaHHBIX ydamuxcs komer (@. U. O., rox poxmeHus, Mo,
KOHTaKTHBIE JaHHbBIE, N00aBIeHHE (PU3NUIECKOTO JHIA B TPYIITy «YUESHUKW», HA3HAUYEHUE YUETHBIX NAaHHBIX IS
BXOJIa B 3JICKTPOHHBIN JHEBHUK) (pazaen DK «YdueHukmn»);

o BBOJIUT U KOHTPOJIUPYET aKTyaJIbHOCTh NaHHBIX O POAMTENSAX (3aKOHHBIX MpecTaBuTelsx) ydamuxcs (.
N. O., creniens poacTBa, KOHTAKTHBIE JaHHBIE, JOoOaBIeHNE (PU3NIECKOTO U B rpynmy «Pogurenny, mpuBsska
ponuTelns K MpouiI0 YIYCHHKA, HA3HAYCHUE YUSTHBIX JJAHHBIX JUIS BXOJIA B 3JICKTPOHHBIN JHEBHUK) (pa3nensl DXK:
«Dusnyeckue munay, «YYeHUKn ),

. BBOJAWT W KOHTPOJHPYET AaKTYalTbHOCTh NAaHHBIX O ABMKEeHWM ydammxcs (pazgen DX «lIpumkassl o
IBIDKCHUAX KOHTUHTEHTA), 3JIEKTPOHHBIN MEepeBOJ yUaIIUXCs U3 KJIacca/TPYMIbl B KJIACC/TPYIIy HA OCHOBAaHUU
npukaszoB aupekropa Llkomsr;

o tdhopmupyet B DK crmcku xinaccoB (pasaen XK «Kmaces»);

o dopmupyer B DX crmckm ydeOHBIX Tpymm B paMmkax kiacca/mapamienu (paszmen XK «[pymmbt
00y4eHUs), OTpaKACT U3MEHEHUS B CIIMCKAX TPYIII (3a4UCIICHNUE, BEIOBITHE, IEPEBO/] YHAILLIMXCSI);

o BBOJUT JaHHbIC U1t popmupoBanus B DX yueOHoro miana (pasnen DK «Y4eOHbIH I1any);

. Ha3Ha4yaeT y4HUTeNedl M0 MpeaMeTaM Ui KaXJOTro KIIacca/TPymibl B COOTBETCTBHM C YIE€OHBIM
pacnucaHuem;

o HACTpaWBaeT CXeMbl OOy4YeHHs AJs HavalbHOW, OCHOBHOW M cpennedd mkossl (pazgen DX «'padpux

0o0ydJeHUs»): CIHUCOK H3yYaeMbIX TUCIHIUIUH (TPEAMETOB) ISl KaKIOTO KIIacca/TPYIIbI, TMEepUoj] OOydeHus,
MIepHO/T ATTeCTAlluH, KAaHUKYJIbI, y9eOHas He/lels, IEPeHOCH Pa3IHUKOB;

o ¢dopmupyeT B DXK CUCOK KIIACCHBIX PYKOBOAUTENEH U KOHTPOIMPYET aKTyalbHOCTh MaHHBIX (pazgen DK
«Ha3naueHne KIIacCHBIX PYKOBOAHTEIC»);

o 3amonHsAeT rpaduk s3x3ameHoB (paznen DK «I'paduk sKk3aMeHOBY);

. BBOJIUT JaHHBIC 00 OpraHu3alllMK 3aMeH npernoaaBatenei (pasaen IXK «3aMeHa npernogaBarenein»);

o 3alloNHsIEeT TeMaTHUYecKhe IUlaHupoBaHUs 1o mpeameram (pazmen XK «KanengapHo-Tematnieckue
TJIAHBI»);

. pacmpenensieT y4eOHYyI0 Harpy3kKy COIJIaCHO y4eOHOMY IJIaHy B COOTBETCTBHM C YTBEP)KICHHBIMU
CIHMCKaMH Y4UTeNeH-peAMETHIKOB, KJIACCOB, YueOHbIX rpyn (paszaen DK «Pacnpenenenue Harpy3Kkm»);

o BBOJWT AaHHBIE U GopMupyeT B DK OCHOBHOE W CKOPPEKTUPOBAHHBIE PACTIHCAHUS 3aHATHI Ha YIeOHBIN

niepuoy (4eTBepTh, momyroaue, ron) (pasaen DK «Pacnmcanue 3aHATHIN).
5.9. Anmunuctparop 9XK:

. 3aKpbIBAaET MPEJABLIYIINI y4eOHBIH ToJl, OTKPBIBAET HOBBIM Y4eOHBIN rof (YCTaHOBKA/TEPEeBOA B HOBBIH
yuaebHbIii rox — pazzen XK «Hactpoiika nporpamMmen», noapasaen «Texymuil yueOHbIi ron»);

o Ha3HavaeT noJib3oBatenied DK, To ecTh HajeIsAeT MpaBaMH JIOCTyIa MPU OTKPBITUH HOBOTO Y4€OHOTO rojia
B COOTBETCTBHU C yUeOHBIM TNIAHOM, pacliucaHueM, puKazamu aupekropa [Ikosr;

. yCTaHaBJIMBaeT pacnucanue 3BoHKOB (pazaen DK «Pacnucanue 3B0HKOBY);

. MPENOCTABIISET JIOTHHBI U NTapoiiu i goctyna K XK (mHeBHUKY) (paznen DX «Pusndeckue nmumar);

) oOecrieunBaeT B3auMo/ieiicTBrue DK M CMEXKHBIX CUCTEM, BHITIOJHSET Pe3epBHOE KOMTUPOBAHUE JIAHHBIX;

. KOHCYJIFTHpYET noiib3oBareneid XK mo Bonpocam padoThI ¢ HUM;

. OCYILIECTBIISIET TEXHHUYeckoe oOcimyxuBanue O, B TOM dUuCiie YCTaHABIMBAaeT OOHOBJICHUS

KOH(UTYpaluH; €XKEIHEBHO MPOBOJUT PE3ePBHOE KOMHUPOBaHHWE 0a3 JaHHBIX; yJallsieT TMOMEUYEHHbIE OOBEKTBI;
HacTpamBaeT (CHHXPOHU3UPYET) NMaHHble Mexay OXK W 3neKkTpoHHBIM JHEeBHMKOM (paszen DK «Hactpotika
CUHXPOHH3ALUH JaHHBIX»);

o ocymecTBiseT agmuaucTpupoBanre DX (pazgen DX «AAMUHHUCTPUPOBAHUEY);

) pasrpaHUYHMBaET IMpaBa JIOCTYIIA MOJB30BaTeNIe B COOTBETCTBUM C IIETSIMH M 3aJjadyaMH 00pa3oBaTeIbHON
JesITeNbHOCTH M y4eOHOH Harpy3ku neaaroros (paszaen 32K «Hacrpoiika nons3oBareseit u npasy).

5.10. PaGoTHHKHM MeTUIIMHCKOM Ciry>k0bI LLIKOMBI:

. 3aMONHAIOT B Hadaje y4deOHOro rofa paszzmen «JIumct 3M0poBba»: CBeACHHA 00 aHTPOIOMETPUYECKHX
JAHHBIX OO0YYAaOLIUXCsl, TPYIIIE 3J0POBbS, MEIAUIIMHCKONW IpyMIie A 3aHATHH (PU3NYECKOH KyIbTypod, HOMeEpe
Heo0X0IMMOH yueOHOH MebenH, a Takke MEJUIIMHCKUE PEKOMEH IAINH;

. o0ecneunBaroT aKTyalIbHOCTh JaHHBIX paszena DK «JIucT 310poBbs» B TEUEHHE TO/a.
5.11. CreranucT KazpoBOi ciy»ObI BBOAUT M KOHTPOJIMPYET aKTYaIbHOCTh JaHHBIX:
. 0 Tmemarormyeckux coTpygHukax llIkonsl: mpuem Ha paboOTy, YBOJBHEHHE, IEPEBOJA, Ha3HAYCHHE

JOJKHOCTH (OCHOBHOM M IO COBMECTUTENBCTBY ), MpUBs3Ka K rpymnne «Corpyanukm» (pazznensl DK «Duznyeckue
nunay, «[IpueM Ha paboTy», «YBoabHeHHE», «Kaapossie nepemMeiieHusn», «COTPYIHUKN);

. CIHMCKU COTPYAHHUKOB LIIKOJIBI, MX JOJKHOCTH, B TOM YHCIE PyKOBOAWTeNeH, rpaduk paboThl (pa3aenbl
OX «llogpaznenenusny, «lomxHocTy, «I'paduxu paboTh»).

5.12. Cekperapb (pedepeHT) ocyiiecTBisgeT (GOopMHpPOBaHUE MPHUKA30B O JABIKECHUHM YydalllUXCs (3a4MCIICHUE,
BBIOBITHE, OKOHYaHHE yueObl, IEPEBO] B IPYrOi KIacc/TpyIiny).



5.13. Yyammecs Illxombl 1 ux pomuTend (3aKOHHBIE TPEICTABUTEIN) UMEIOT CICAYIONINE BO3MOXKHOCTH TIPU
MIOJIb30BaHUH JICKTPOHHBIM THEBHUKOM:

. MOJTy4YaOT UHPOPMAIIHUIO O TIOMAIITHUX 33JJaHUIX;

. MOJTyYaIOT JIaHHBIC 00 yCIIeBaeMOCTH 00yJarOIIMXCsl (BRICTABIICHHBIX OTMETKAX).

6. IIpapa noan3oBareiei K

6.1. Bce nonp3oBarenu DK MMEIOT MpaBO HCIOIL30BaTh €r0 B €KCIHEBHOM pekuMe. VICKIIOYeHHEM SIBIISCTCS
MPOBEJICHUE TEXHUYECKUX pabOT, KOTOPhIE MOTYT MPOBOJUTHCA B CPOK HE 00J€€ CYTOK C YBEIOMIICHHEM
MTOJIb30BaTENIeH 32 HENIENIO 10 Havyajia paboT.

6.2. KiaccHble pYKOBOOUTEIM HWMEIOT NPAaBO WHPOPMUPOBATH POAMTENCH O COCTOSHHM YCIIEBAEMOCTH U
MOCENIaeMOCTH UX AeTell yepe3 oTueThl, chOpMHUPOBaHHBIE HA OCHOBE NaHHBIX DK, 0 HEOOXOAMMOCTH.

7. OTBeTCTBEHHOCTH MoJib30BaTesell K

7.1. Bce momp30BaTeNny HECYT OTBETCTBEHHOCTD:

o 3a HapyuieHue TpedoBanuii denepanbHOro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHaBHBIX TaHHBIXY;
o pasriianieHue CBOMX YYCTHBIX JaHHBIX (JIOTHH, TapOJb);
. HapylieHre TpeOOBaHMI HOPMATHBHBIX MPAaBOBBIX [OKYMEHTOB, B TOM 4HCIE JIOKAJIBHBIX aKTOB

Y MHCTPYKIMH, ONIPeNEAIOMUX MOPsIOK Hcnoib30BaHus DK B cOOTBETCTBUY € 3aKOHOAATENBCTBOM PD.

7.2. Hupekrop llIkoapl HeceT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE YTBEP)KICHHE YYEOHBIX IUIAHOB, IUIaHA
pacrnpeneneHus e1arorn4ecKoi Harpy3Kku 1 y4eOHOrO pacuCaHHus.

7.3. 3amecTuTeNb AUPEKTOpA MO y4eOHO-BOCIUTATENHHON paboTe HECET OTBETCTBEHHOCTH!

) 3a CBOEBPEMEHHOCTh (POPMHUPOBAHMUS YUEOHBIX IIAHOB, IJIAaHA PACTIPEIEICHUs NeIarorniecKoi Harpy3Ku
1 y4eOHOTO pacIiCaHus;

. pacnedarky COOTBETCTBYIOMIMX pa3zaeinoB DK B KoHIE yueOHOTO rofa u ux opopMIICHHE.

7.4. Anmunauctparop 9K HeceT OTBETCTBEHHOCTD:

o 3a Oecniepeboiinoe GyHkIMOHUpoBaHue DK, 0a3 TaHHBIX U CMEXKHBIX CUCTEM CBSI3H;

. BBINOJIHCHHUE PE3EPBHOTO KOMMMPOBAHUSI JaHHBIX;

. HaIOJIHEHHE U aKTyaJbHOCTb 0a3bl JaHHBIX paO0THUKOB LIIKOIIEI.

7.5. TexHu4yeckuil crienuanucT u aAMUHUCTpaTop DXK HECYT OTBETCTBEHHOCTD:

. 3a CBOEBpeMEHHOE coxpaHeHne konuii DK Ha 31eKTpoHHOM HocuTesae HHGopMaunu (ONTHYECKOM JHCKE)
U pacreyarky JOKYMEHTOB Ha OyMaKHbBIX HOCHTEIAX;

o cOOTBeTCTBHE YueTHBIX 3amucelt DX (akram peanuzanuyn 00pa3oBaTeIbLHON NESTEIBHOCTH;

) MIPaBHJIBHOCTBIO HcTob30BaHus DK.

7.6. Yuurens (1egaroru) HECYT OTBETCTBEHHOCTb:

) 3a CBOEBPEMEHHOCTh BHECEHHS, JIOCTOBEPHOCTh U aKTYaJlbHOCTh [JAHHBIX 00 yCIIeBaeMOCTH
Y TIOCEIIAeMOCTH YUaIINXCsl;

. exeIHeBHOe 3anoaHeHue JXK;

. yCTpaHEHHE BBISIBICHHBIX OMIMOOK Npu BeneHnH DK

) COXPAaHHOCTb CBOMX PEKBH3UTOB JOCTYIIA, HCKIIIOYAIOMIYIO TIOKII0YEHNE TIOCTOPOHHUX.

7.7. KnaccHble pyKOBOJMTENIN HECYT OTBETCTBEHHOCTb!

. 32 CBOEBPEMEHHOCTh BHECEHHMS, JOCTOBEPHOCTH W aKTyaJbHOCTb JAHHBIX 00 YCIEBa€MOCTH
Y TIOCEIIAeMOCTH YUaIINXCsl;

o JOCTOBEPHOCTH U aKTYaJIbHOCTh CITMCKOB KJlacca U MHpopMaiuu o0 yuamuxces u ux poaurensix (O. U. O.,
HoMep TenedoHa, aapec HEKTPOHHOU MOUTHI);

) CBOEBpEMEHHOE MH()OPMHUPOBAHUE POJIUTEIICH O COCTOSHHM YCIIEBAEMOCTH W TOCEIIAeMOCTH WX JeTeHd
nocpenctsoM DXK;

o MpeJOCTaBlIeHNE 0 OKOHYaHWM Y4YEOHBIX YeTBEpTeH (MOMYroAuii/ToAa) 3aMECTUTEN0 JUPEKTOpa II0

y4e0HO-BOCIIUTATENLHOM PaboTe OTUETOB 00 yCIIEBAEMOCTH U IMOCEIIAEMOCTH YJaIuXcs Kiacca.

7.8. lucnetdep 00Opa30BaTEIHLHOTO YUPEKICHUS HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHBIN BBO U TIOIIICPKAHUE
B aKTyaJlbLHOM COCTOSIHMM JaHHbIX ydamuxcs LIIkoipl, pacnucaHue 3aHITHHA, OTpaKCHHE IBWKCHUS YYallUXCs,
BeJICHHE KypHaJla 3aMeH, aKTyalIbHOCTh OTYETA IO 3aITOJIHEHUIO JKYPHAIA MearoramMmu.

7.9. PaOoTHUKN MeTUIIMHCKON cITy»ObI LIIKOJIBI HECYT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTD 3aIIOJIHEHHS pas/ieria
«JIuCT 3M0pOBBS» M AKTyalIbHOCTh JaHHBIX B HEM.

7.10. CriermanucT KaapoBOH CIIy>KObI HECET OTBETCTBEHHOCTh 32 BHECEHHE U KOHTPOJIb 32 aKTYaJIbHOCTHIO JaHHBIX
0 COTPYJTHUKAX, YYACTBYIOIIUX B 00pa30BaTEeIbHON JAEATEIHHOCTH.

8. OTueTHBIE IEPHOABLI U XpaHeHHe HHPOPMAIIUH

8.1. OT4YeTHI 10 YCTIIEBAEMOCTH U TIOCEIIAEMOCTH CO3/Iat0TCS B KOHIIE YETBEPTH, MTOIYTOIUs M YI€OHOTO Toja.

8.2. Otuer o 3anonHeHuu XK 1 HAKOIUISIEMOCTH OTMETOK CO3JIA€TCSl €XKEMECSIUHO.

8.3. Ilo 3aBepmieHMHM OTYETHOTO TepuoAa (YETBEPTH, IMOIYroaus, y4eOHOTO To0/a) HTOTOBBIE BEIOMOCTH
pacrieyaThIBalOTCSl Ha OyMaKHOM HOCHUTEIE, 3aBEPSIOTCS IOIIUCIMH TIEAaroroB, KIACCHBIX PYKOBOIHUTENCH,
3aMECTUTEIS AUPEKTOpa MO Y4eOHO-BOCIIUTATENBHON paboTe, TUPEKTOpA.



84. Ilo oxoHuaHuM y4eOHOrO TroJa HWTOIOBbIE BEJOMOCTH  IIPOIIMBAIOTCA, IPOIIHYPOBBIBAIOTCH,
OIIE€YaTHIBAIOTCS U CHAKOTCS B apXUB AJISI XPAHEHUS B YCTAHOBJICHHOM IOPSIZIKE.

8.5. TIlo okxonwanmm y4yeOHOro roja momHas Bepcuss DX  mepeHocWTCss Ha  DJICKTPOHHBIN
HOCUTENb MH(POPMALUN — ONTHYECKUH IHCK, ONEYaTHIBACTCS, 3aBEPSIETCS MOMINKMCHI0 3aMECTUTENS JUPEKTOpa
10 y4eOHO-BOCIIUTATENIEHON paboTe U pacin(poBKOIl TOANNCH U XPAHUTCS B apXUBE B yCTAHOBJICHHOM IOPSIKE.
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